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HKCAS finding AND ACTION RECORD FORM
(PRODUCT CERTIFICATION)
	Name or Registration Number of Certification Body:
	HKCAS 
	Assessment Date:
	
	Case ID :
	

	HKAS Officer / Team leader:
	
	Team member:
	

	



	
	(Name and Signature)
	
	(Name and Signature)

	
	
	
	


	To be completed by the assessment team
	To be completed by the certification body
	To be completed by HKAS

	Finding number c
	Area / document number where finding was made
	Description of finding d 
	Grading a
	Clause numberb
	Root cause, action planned/taken and target completion date(s) d
	Supporting document e
	Comment

	a. R: Recommendation; M: Minor nonconformity; S: Significant nonconformity; C: Critical nonconformity

b. Unless otherwise specified, this is a clause number of HKCAS 023

c. An E after the finding number refers to an activity for which accreditation is sought.

d. Details may be given in a CAR form.  All previous records of communication between HKAS and the certification body should NOT be removed.

e. This should include the file name of supporting document(s) if they are attached separately to the certification body’s reply.
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