
The Government of the Hong Kong Special Administrative Region 
Standards and Calibration Laboratory (SCL) 

香 港 特 別 行 政 區 政 府  
標 準 及 校 正 實 驗 所  

4/F, North Tower, Tseung Kwan O Government Offices, 30 Tong Yin Street, Tseung Kwan O, Sai Kung, New Territories.    
Tel : 3543 5769   Fax : 3543 5889 

新界西貢將軍澳唐賢街 30 號將軍澳政府合署北座 4 樓    
電話：3543 5769    傳真：3543 5889 
Application For Calibration Service 

校 正 服 務 申 請 書 
 To be completed by Applicant when requesting for quotation (print clearly) and to be accompanied by a recent document for verification of 

Applicant’s name and address e.g. utility bill (gas or electricity, not telephone) within 3 months, business registration certificate etc.  由申
請人要求報價時填寫（請用正楷）及須夾附近期的證明文件，如由公用機構於最近 3 個月內發出的賬單（如煤氣單或電費單（電話費單
除外）），或商業登記證等，以核實申請人姓名及地址。  

1. 
 

Name of Applicant (Full legal Name of Company or other Person on whose behalf this application for calibration services is made):   
申請人姓名 (須為所代表的公司所示的公司全名或其他人的法定全名）：  

 
 

 Business Address 公司地址：  
 
 
 

Telephone No. : 
電話號碼：  

 

 Fax No. : 
傳真號碼：  

 

 Contact Person : 
聯絡人：  

 E-mail address : 
電郵地址：  

 

2. Calibration Service  校正服務   
 Equipment : 

儀器：  
 Make : 

製造商：  
 

 Test Specifications/Methods : 
測試規格∕方法：  

 Model : 
型號：  

 

 
 

 For SCL Use Only  此欄只供本實驗所填寫  
3. SCL ref. :  (  ) in IT/606/ 

實驗所參考編號：  
Date :   
日期：  

Requirement confirmed on 
校正要求落實  

 
Equipment received and checked 

儀器驗收  

by    
on    
 
 
 
 
 
 

4. Fee :  HK$  
費用：（港幣） 

Validity :  3 months 
有效期：   3 個月  

5. Contacts at SCL 
實驗所聯絡人  

Telephone No. : 
電話號碼：  

 Technical Enquiries : 
技術查詢：  

 
 

 

 Equipment Collection & 
Delivery/Payment : 
收取及送回儀器∕繳費：  

 3543 5769 

6. Estimated Queueing and Turnaround Times  估計輪候及所需辦理時間  
There is a waiting queue of     days before the equipment can be collected for calibration. 
It is estimated that the calibration will take     days to complete. 
有關儀器須要輪候      日，才可獲得校正。估計校正需要      日完成。  

7. Remarks :  
備註：  

Upon completion of the calibration, an electronic certificate/report will be issued. No hardcopy will be provided. 

 To be completed by Applicant after receiving quotation  由申請人於收到報價後填寫  
8. Details of Equipment Submitted 

交付校正的儀器詳情  
(Required field) Customer preferred calibration commencement date : 
(必須填寫) 客戶首選的校正開始日期：  

 Serial No. : 
序號：  

 The Applicant has read carefully, understood, and accepted unconditionally the 
conditions appearing on the back of this form and requests that the above Calibration 
Service be undertaken strictly on the basis of the conditions appearing on the back of 
this form and no other terms or conditions will apply. 
申請人已仔細閱讀、明白及無條件接受本表格背頁所載的條件，並要求在嚴格遵守本

表格背面所載的條件的基礎上進行上述校正服務。其他條件及條款將不適用。  

 

Signed by and on behalf of the Applicant who warrants that he/she 
is authorized to sign this Agreement on behalf of the Applicant 
由申請人的代表簽署，並保證獲申請人授權代表其簽署本合約  

 Manuals : 
說明書：  

 

 Accessories : 
附件：  

 

 Remarks : 
備註：  

 

 
ITC 28 (Apr 26)   Name of signatory :   

 簽署人姓名：   
Date :  
日期：  

  

Notice : 1. The personal data provided will be retained and used by SCL for purpose of delivery and promotion of calibration service. If you no longer wish to receive promotion materials from 
SCL, please check this box.  

 2. The data subject has the rights to obtain a printed copy of his/her own personal data held by SCL and to ask for correction of the personal data. Please provide a written request to 
EO(Q), 4/F, North Tower, Tseung Kwan O Government Offices, 30 Tong Yin Street, Tseung Kwan O, Sai Kung, New Territories (Fax No. : 3543 5889 or E-mail: scl@itc.gov.hk). 

 3. Customers are advised they are prohibited from offering advantages to the government officers, including the staff of the SCL, in any dealings of the calibration service. 
通告：  1.  本表所收集的個人資料將由標準及校正實驗所保存，並將用於相關的校正服務和推廣活動。如閣下不欲收取本所提供的校正服務推廣資料，請在方格內勾選。 
 2.  閣下有權要求查閱及更改保存在本所的個人資料。如欲查閱或更改閣下的個人資料，請將書面要求交與新界西貢將軍澳唐賢街30號將軍澳政府合署北座4樓行政主任(品

質事務) (傳真：3543 5889 電郵 scl@itc.gov.hk)。 
  3.  客戶務請嚴禁就校正服務向任何政府人員，包括實驗所人員，提供任何利益。  

 



CONDITIONS 
1. The Calibration Service will be carried out by the Standards and Calibration Laboratory of the Government of the Hong Kong Special Administrative Region 

(hereafter called respectively “the Laboratory” and “the Government”) at the discretion of the Head of the Laboratory, who reserves the right to decline any 
Application. 

2. The Calibration Service may be provided in the premises or property of or used by the Applicant or the Government including the Laboratory, and may be provided 
in such manner as the Government sees fit. 

3. A certificate or report, or both, as appropriate, will be furnished to the Applicant after calibration of the Equipment.  Where the Equipment cannot be calibrated 
for whatever reason, a certificate or report may not be issued. 

4. The Government owns the copyright of the certificate and report mentioned in condition 3 above.  Such certificate and report shall only be reproduced in full 
unless prior written approval is obtained from the Head of the Laboratory. 

5. Without prejudice to the Government’s lien over the Equipment for unpaid fees, the Government reserves the right not to provide or continue with providing the 
Calibration Service until payment of the demand note for the fee has been made in full by the Applicant. 

6. The Government including its officers, employees, contractors and agents shall not be liable for any loss, destruction or damage (including without limitation 
consequential loss, destruction or damage) however arising from or in respect of the use or non-issue of any certificate and/or report referred to in condition 3, any 
loading, unloading, carriage, assembling, packing, unpacking, evaluation, testing, calibration, use, non-use or misuse of the Equipment referred to in section 2 of 
this Application for Calibration Service (the “Equipment”) in any period while the Equipment is in the Applicant’s or the Government’s or the Government’s 
contractors’ custody, possession or control, (including any period of loading, unloading and carriage), or at any laboratory, premises or property used for or in 
connection with the calibration of the Equipment or the provision of any Calibration Service, other than caused by the fraud or malicious act of the Government, 
its officers, employees, contractors or agents.  The Applicant is advised (and acknowledges that advice) to take out adequate insurance (including but not limited 
to goods-in-transit insurance) to cover the risks of any loss, destruction or damage excluded by this condition. 

7. The Laboratory will not normally undertake any maintenance or repair work on the Equipment.  Where the Equipment is found to be faulty, or to have developed 
a fault, before or during the provision of the Calibration Service (including any loading, unloading or carriage of the Equipment), no Calibration Service or further 
Calibration Service will be provided. 

8. Where the Calibration Service cannot be provided or completed for whatever reason, a full or partial refund of the fee paid may or may not be made to the Applicant, 
depending on the time and effort (if any) expended in providing the Calibration Service (including any loading, unloading or carriage of the Equipment), as the 
Head of the Laboratory may in his discretion determine. 

9. The Government will take reasonable measures to keep confidential all information received from the Applicant or created during the performance of this 
Calibration Service. This obligation shall not apply to information which at the time of receipt is: (i) public knowledge other than by breach of the confidentiality 
obligation of the Government; or (ii) already known to or in the possession of the Government other than as a result of disclosure by a breach of the confidentiality 
obligation of the Government.  The Government may disclose the information: (i) with prior written consent of the Applicant; (ii) to the Hong Kong Accreditation 
Service or other agents where such disclosure is necessary for the performance of duties and obligations for the purpose of assessment; or (iii) where such disclosure 
is required pursuant to any law, regulation, rule of any relevant stock exchange, or order of a court or arbitral authority of competent jurisdiction. 

10. When the Calibration Service is provided in the premises or property of or used by the Applicant, the Applicant shall allow assessors designated by the Government 
to enter the premises or property to assess the performance of the Calibration Service. 

11. The Government shall not be regarded as a common carrier or bailee for reward or otherwise in respect of the provision of the Calibration Service (including any 
loading, unloading or carriage of the Equipment). 

12. No employee or agent of the Government is authorised or permitted to amend or vary the form of Application including any of these Conditions and in order for 
any amendment or variation to be legally binding or effective it must be in writing and signed by the Applicant and the Head of the Laboratory. 

13. These conditions have been translated into Chinese.  If there is any inconsistency or ambiguity between the English version and the Chinese version, the English 
version shall prevail. 

 
條 件  

1. 校正服務由香港特別行政區政府標準及校正實驗所（以下分別簡稱“政府”及“實驗所”）負責進行，實驗所主管擁有酌情權，並

有權拒絕任何申請。  

2. 校正服務可在申請人或政府擁有或使用的處所或物業（包括實驗所）內提供。政府將以其認為適合的方法提供校正服務。  

3. 儀器校正完成後，如適用者，政府將發出一份證書或報告（或各一份）予申請人。如因任何原因不能校正儀器，政府可能不會發出

證書或報告。  

4. 政府擁有上述第 3 項條件所述的證書或報告的版權。除非事前獲得實驗所主管的書面批准，否則複製該證書及報告時，必須整份複

印。  

5. 在不損害政府對儀器擁有留置權以支付拖欠的費用的原則下，政府保留權利不提供或中止校正服務，直至申請人支付繳費通知書所

載之所有費用為止。  

6. 對於因以下情況引致或涉及任何損失、毀壞、或損害（包括但不限於相應而生的損失、毀壞、或損害），政府、其人員、僱員、承辦

商及代理人概不負責：根據第 3 項條件使用及不發出任何證書及／或報告，本校正服務申請書第 2 條所指的儀器（下稱“儀器”）

在申請人或政府或其承辦商保管，管有或控制下（包括任何裝卸或運載期間）在任何時間內裝卸、運載、組裝、包裝、拆開、評估、

測試、校正、使用或不使用，引致或涉及任何損失、毀壞、或損害；在置於任何用作或涉及校正儀器或提供校正服務的實驗室、處

所或物業，而引致或涉及的任何損失、毀壞、或損害。除非該等損失、毀壞、或損害由政府、其人員、僱員、承辦商及代理人欺詐

或惡意行為所引致，則屬例外。現建議申請人 (申請人確認獲悉此建議）購買足夠的保險（包括但不限於貨運保險），以承保任何被

本條件摒除的損失、毀壞、或損害。  

7. 一般而言，實驗所不會為儀器進行保養及維修。倘若在提供校正服務（包括裝卸或運載儀器）之前或過程中，儀器故障或開始失靈，

政府將不會提供或進一步提供校正服務。  

8. 如因任何原因不能提供或完成校正服務，實驗所主管可有酌情權，按花費於提供校正服務（包括裝卸或運載儀器）的時間及努力（如

有），決定是否可能退回全部或部分費用予申請人。  

9.  政府會採取合理措施把在進行此項校正服務過程中從申請人接收到的或新建立的所有資料保密。 此義務不適用於在接收資料時：（ i）

已成爲公眾知識的資料，而該資料成爲公眾知識並非因政府違反保密義務；  或（ ii）政府已知道或已管有該資料，而該資料並非因

政府違反保密義務而導致披露。  政府可以在以下情況披露信息：（ i）事先徵得申請人的書面同意；  （ ii）爲進行評估時滿足履行職

責和義務的需要，向香港認可處或其他機構披露；  或（ iii）根據任何法律、法規、任何有關證券交易所的規則或有管轄權的法院或

仲裁機構的命令而需要進行的披露。  

10. 當校正服務在申請人擁有或使用的處所或物業內提供時，申請人必須容許政府指定的評估人員進入該處所或物業內以對校正服務進

行評估。  

11. 就提供校正服務（包括裝卸或運載儀器）而言，申請人不得視政府為獲取酬勞或其他方式的公共承運人或受託保管人。  

12. 任何政府僱員或代理人均不獲授權或不准修訂或更改校正服務申請書，包括本條件任何一項。如任何修訂或更改須要具有法律約束

力或具有法律效力，必須以書面形式及得到申請人及實驗室主管簽署作實。  

13. 此乃本條件的中譯本。如英文版與中文版有任何矛盾或歧義，一概以英文版為準。  
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